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Spelling, Punctuation & Grammar  

This pack covers basic spelling, punctuation and grammar practice to improve overall 
writing skills in the lead up to exams.  

This booklet contains:   

• Suggested teaching order 

• Learning objectives for each session 

• Questions or activities that tutors could use in their sessions  

 

Suggested Teaching Order and Learning Objectives 

1) Root Words, Prefixes and Suffixes: to be able to identify and differentiate between 
common root words, prefixes and suffixes; to be able to utilise common root words 
to spell more difficult words and terminology. 

2) Commonly Misspelt Words: to be able to confidently read and verbalise difficult 
spelling words; to be able to identify and differentiate between common vowel 
spellings and their pronunciations; to be able to confidently utilise commonly 
misspelt words in writing. 

3) Common Punctuation Errors: to be able to identify common errors in punctuation; 
to be able to accurately punctuate using common sentence features. 

4) Commas, Dashes, Brackets and Semi-Colons: to be able to punctuate with commas 
consistently and accurately; to be able to correctly differentiate between and utilise 
commas, dashes and brackets in writing. 

5) Punctuating Clauses and Complex Sentences: to be able to identify complex 
sentences and punctuate clauses within them accurately; to be able to differentiate 
between simple, compound, and complex sentences. 

6) Word Classes and Parts of Speech: to be able to identify each word class and 
common parts of speech within English; to be able to accurately use a range of parts 
of speech within writing and speech. 

7) Verb Phrases and Tense: to be able to identify the various tenses of a single verb; to 
be able to identify the correct verb-form to be used in writing, depending on tense. 

8) Emotive Language & Vocabulary: to be able to apply an appropriate range of 
emotive vocabulary words, depending on situations; to be able to differentiate 
between subtle differences and nuances in emotive vocabulary.  
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Suggested Questions for Discussion and/or Activities 

Lesson Focus Questions/Activities 
Root Words, Prefixes 

and Suffixes 
o What is the root word of … ? 
o What is the verb form of the word…? 
o What is the noun form of the verb …? 
o How does the word … change when changed into 

the past tense? 
o Define synonym and antonym. 
o Can you think of an antonym for the word… ?   

Commonly Misspelt 
Words 

o What other words have a similar vowel sound to the 
word … ? 

o List each of the vowels within the English Language. 
What is a vowel sound? 

o Can you identify at least 2 different vowel sounds 
each vowel can make? 

o How many different vowel pairings can you identify? 
o For each vowel pairing, can you identify 3 words 

which share the same vowel sound? 
Common Punctuation 

Errors: 
o When must full stops be used in writing? 
o What is the difference between an exclamation and 

an exclamation mark? 
o Why might an exclamation mark not be appropriate in 

a longer, compound sentence? 
o When quoting speech or written text, when should a 

comma be used? 
o Describe the two cases in which apostrophes are to 

be used in writing. Can you list 3 examples of each?  
Commas, Dashes, 
Brackets and Semi-

Colons 

o Define a comma splice. 
o Where in this sentence should a comma be used to 

separate the clauses? 
o Can you name two different uses for a dash? 
o How is the use of a bracket to embed information 

different than the use of a dash? 
o Why might a colon be applied to the end of an 

independent clause? 
o When using a semicolon, what must the sentences 

before and after the semicolon be? 
o In what cases can multiple commas be used within a 

single sentence, but not multiple dashes?  
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Punctuating Clauses 
and Complex 

Sentences 

o What is the difference between a clause and a 
sentence? Where does a fronted clause go within a 
sentence? Where does an embedded clause go 
within a sentence? What are three different ways of 
punctuating an embedded clause? 

o What is the difference between a subject and an 
object in a sentence? 

o Which punctuation is the only one which must be 
used in simple and compound sentences? 

o How are connectives used in compound sentences?  
Word Classes and 
Parts of Speech 

o How do adverbs differ from adjectives? 
o What are the different ways in which an adverb can 

describe verbs? 
o Why are always, sometimes and never examples of 

adverbs? 
o When are prepositions useful within writing? 
o When are conjunctions useful within writing? 
o When identify narrative type in a piece of writing, 

what word class(es) help to differentiate between first, 
second and third person narrative? 

Verb Phrases and 
Tense 

o What are the 3 most basic verb tenses? 
o What is the difference between the simple and 

continuous (or progressive) verb tense? 
o When written in past tense, how does the verb … 

change? 
o Define modal verb. Can you list 5 modal verbs and 

arrange them in order from most certain to least 
certain? Can you list 10 irregular verbs? (ex: become 
and became, bear and bore, etc.) 

o Can you rewrite this sentence into the 
past/present/future tense using the correct verb-
tense?  

Emotive Language & 
Vocabulary 

o Define emotive language. 
o Define synonym and antonym. 
o Can you think of 5 synonyms for the word … ?  
o Identify 3 antonyms for each of the following words: 

intrigued, contented, serene, confused, hopeful, 
modest. Organise the following abstract nouns into 
positive, neutral and negative: awe, wonder, despair, 
loathing, withdrawn, brooding, melancholy, 
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indignance, composure, bashfulness, placidity, 
astonishment. Organise the following emotive 
adjectives in order from least to most extreme: hurt, 
threatened, hateful, mad, aggressive, frustrated, 
distant, fatal, critical. 

o Sort the following adjectives into groups of 3 
synonyms: optimistic, peaceful, proud, interested, 
amused, inspired, hopeful, sublime, confident, 
boastful, inquisitive, open. 
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Exam Style Questions 

1) Review the list of commonly misspelt words below and test yourself on 10-12 at a 
time. 

Accommodation Apologise Beginning Believable Caught 
Conscious Conscientious Disguise Definitely Discipline 
Embarrass Especially Foreign Familiar Guarantee 
Government Height Immediately Interest Knowledge 
Leisure League Manoeuvre Maintenance Necessary 
Nuisance Occasionally Occurred Parallel Privilege 
Questionnaire Quite Quiet Receipt Receive 
Ridiculous Rhythm Separate Sergeant Sincerely 
Therefore Temperature Thorough Unfortunately Usually 
Vacuum Vicious Weight Written whose 

 

a) For each word you find difficult, identify the root word; afterwards, write 3 other 
words which share the same root. 

Sample Answer: Accommodate: unaccommodating, accommodated, commode.  

b) For each vowel sound you find difficult, identify 3 other words which share the same 
vowel and vowel sound. 

Sample Answer: Nuisance: nuance, dance, stance.  

c) For each vowel pairing you find difficult, identify 5 other words which share the 
same vowel pairing.  

Sample Answer: Foreign: reign, sovereign, weight, freight, eight. 
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2. Review the sentences below: 

 Correction: 
i) Weather it rains tomorrow or 
not: there will be plenty of 
chances to get some sunshine. 

 

ii) Why? She asked as she 
looks over the table at him. 

 

iii) If she tried her hardest 
giving plenty of time to her 
studies Joanne knew shed get 
the grade she deserved. 

 

iv) Over all, there werent many 
good examples to choose 
from; so, she chose the 
cheapest option available. 

 

v) When shopping for produce 
its always good to make sure 
you choose the mostly fresh 
stock possible.  

 

vi) Intrestingly, plenty of 
people (myself included) don’t 
feel comfortible speaking in 
from of large audiances. 

 

vii) At a new restaurant whilst 
out for dinner with her parents 
Sara would try many new 
dishs. 

 

ix) Once there ussually 
Benjamin mightn’t know where 
to go next. 

 

x) If it weren’t there friends 
dog, Michelle and Lauren 
wouldve never learnt their 
allergic. 

 

xi) Genuinly sincere, 
Johnathan cheered roared and 
shouted in support of his 
brothers team. 

 

xii) Not untill long after she’d 
said it did Chloe realise she 
needed to apologies.  
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a) For each sentence, identify whether the error is in spelling, punctuation or grammar. 

b) Use the second column to rewrite the sentence, applying the corrections.  

Sample Answer: i) Whether it rains tomorrow or not, there will be plenty of chances to 
get some sunshine. Ii) “Why?” She asked as she looked over the table towards him. Iii) If 
she tried her hardest, giving plenty of time to her studies, Joanne knew she’d get the 
grade she deserved. 

3. Punctuate each of the sentences below by adding the assigned punctuation. 

Sentence Punctuation Your Rewrite 
i) Going over her homework 
Michelles friends noticed 
multiple errors which she hadnt. 

Comma 
Apostrophe 

 

ii) While all plants require 
sunlight to grow most require 
plenty of rain as well. This is 
why heatwaves can be harmful 
to plant-life. 

Comma 
semicolon 

 

iii) Without knowing where he 
was going still learning his way 
around town Diego quickly 
found himself on the wrong side 
of town. 

Brackets 
Comma 

 

iv) Generally speaking cats keep 
themselves very well groomed 
unlike dogs. 

Comma 
Dash 

 

v) What on earth happened 
here. Markus shouted, his 
bedroom looked like a tornado 
had hit it. 

Question 
mark 
Speech 
Marks 
Full stop 
 

 

vi) They werent going to miss 
this, it was their only 
opportunity. 

Semicolon 
apostrophe 

 

vii) Suddenly without so much 
as a warning the weather took a 
turn for the worst, storm clouds 
rolled in. 

Dashes 
colon 

 

viii) Safari parks Jungle camp 
outs and up close encounters 
with lions. This wasn’t your 
ordinary vacation. 

Commas 
Dashes 
colon 
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Sample Answer: i) Going over her homework, Michelle’s friends noticed multiple errors 
which she hadn’t. ii) While all plants require sunlight to grow, most require plenty of rain as 
well; this is why heatwaves can be harmful to plant-life. 

 


